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1 Guidelines for a successful library

The quality and success of a digital library is based on the following criteria.

No Criteria Description

1 Relevance of content Is the content relevant for the users?

2 Timeliness of content Is the content up to date?
Is new relevant content found in the library?

3 Quality of content Is it of sufficient quality? Is it scientifically accurate?
Is it didactically sound and understandable?

4 Quality of media Is the provided media of sufficient quality for consumption,
e. g. resolution, free of artefacts, small in size etc. etc.

5 Quantity of content Is there enough content inside of the library, to make the
library worthwhile for the users?

6 Legal provision of content Is the content provided legally, respecting copyrights etc.

7 Findability Is the content easy to find / locate

On that basis, we can identify the following rules for maintaining a successful library:

What to-do: Practices that will make the library successful
e Create a content pipeline: Continuously extend the library with new and relevant content
e Support/promote open access content, and respect copyrights
e Create content partnership with relevant institutions
e Create agreements with teachers to make content available as open access
e Digitalise valuable existing contents
e Promote the library & library contents
e Maintain the digital library technically (update, extend etc.)
Things to avoid: Practices that will harm the success of the digital library
e Do not post irrelevant or low quality content on the library
e Do not post content without being legally entitled (copyright)
e Do not keep valuable content in the drawer

e Do not ignore categorisation / meta-data
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2 Instances of the digital library

2.1 Cloud version of digital library

» Supports all required digital formats: Videos, Audios & PDF etc.

» Automatic % eneration of derivatives (e.g. thumbnails from PDFs,
Images of different size etc.)

» Automatic OCR functionality (if PDFs are uploaded without text)
and Meta-Data extraction
» Different search modes:
> Full-text-search (includes document contents)
> Facetted search (drill-down)
> Browsing by collections

» Based on opensource library software ISLANDORA (Drupal)

» Roles and rights according to TTC requirements — can be freely
adapted (e.g. who can upload/edit content etc.)

» Provided as cloud-based version, on local servers in TTCs and as
a mobile App

2.2 Mobile version of digital library

» Install digital library on smart phone or tablet
» Offline search of all contents
» Browse library items offline
» Download contents offline

» Supports iOs & Android

2.3 Local version of digital library

» TTCs receive Microserver
equipment, that holds a
local copy of the digital
library

» To be updated once a
quarter

» Provides WLAN
oncampus and local
access to digital library
with out Internet
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3 Architecture

The library provides the following main pages for end-users.

3.1 Home page

On the home page you find (1) the main navigation, (2) full-text search, (3) recent contents,

(4) recent collections and (5) a quick access to important search terms.

MR oigital Library Mome Search Colestions Lo

Recently Added Content
- [ 200]

English
Modute 4
Malawi Climate Action Mainstreaming Initial Primary Teacher
Report for 2016 Inclusion In Teacher Education English
~ Education In Zimbabwe. Module 4
[ > ’
fol  EECTTE s
L P —
Py
=
Intellectual Disability Policy Guidelines on A study on teaching
and Developmental Inclusion in Ed { schoolchildren with

Disorders in Children intellectual disability

Collections

Agricstiure
Cobection

SEARCH BY e

Tomc sussECT MATERIAL TYPE AUTHOR

DIGITAL LIBRARY FOR TEACHER TRAINING

© 2022 Madowt Ministry of Ecusation
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3.2 Search page

On the search page you initiate a search by using (1) facets and (2) full-text and find the results (3).
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AR oigital Library

Home

abriel Chamdmba (&
Gertruce C. Mikar

Show meen

Editor(s) v

phart (36)

Commoeweaith Education Parvrshios (1)

Show mece

Place of publishing

o

Language >

Material Category >

Topic >

Collection »

Material Type >

Somester (Name) >

Sewrch library

Diaplaying 1- 10 of 102

Home Sesrch Colisetions

Initial Primary Teacher

Education Agriculture Module

Syllabus for Initial Primary

Teacher Education Agriculture

Sexual and Gender-based
Violence project. Self-stufy
Guide 2020

Ot Crange ¢

I wuren  S0cial Studies Syllabus Primary

-
Climate Change and Disaster

==

T

Social Stutkes sod
the Arts

A bt edarion
Social Studes snd
the Atts

Risk Red

Malawi Climate Change Case

Study

Adzba Fortine Disument Farmst

Social Studies and the Arts.
Module 1 Developing an
understanding of place

e o

Social Studies and the Arts.

Module 21§ igating History

Initial Primary Teacher

g Education Social Studies
Module 1
Page
SEARCH BY
MATERIAL TYPE AUTHOR

DIGITAL LIBRARY FOR TEACHER TRAINING

© 2022 Mataw| Miristry of Educaton.
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3.3 Collection overview page
On the collections overview page you find all collections (1).

Home

Digital Library

Collections

0( )0 lnclusiye

[TAhD Education
Collection
11items

=N
T

9

W

Expressive Arts
Collection

6 items

Life Skills
Collection

9 items

Gender Studies
Collection

2 items

English
Collection
9 items

TOPIC

o Cooking

o Climate Change
o Geography

o History

© Arts

e

@, -
. ’@
. .

,\' °

SUBJECT

o

Agriculture
Chichewa
English
Expressive Arts

Foundation Studies

Agriculture
Collection

3items

Religious Studies
Collection

5 items

Foundation
Studi
Collection

12 items

Climate Change
Colllection

4 jtems

Mathematics
Collection

12 items

SEARCH BY

MATERIAL TYPE

o Syllabus
o Module
o Textbook

o Handout

Supplementary Material

DIGITAL LIBRARY FOR TEACHER TRAINING

®© 2022 Malawi Ministry of Education.

Home Search Collections

G

2929
LN
5

Social Studies
Collection

9 items

Human Ecology
Collection

3 items

Science and
Technology
Collection

1 items

Chichewa
Collection

5 items

AUTHOR

°

Valesi Gift Binali

o

Gentry Chipeta

o

Foster B Magombo

°

Hasten Zakeyu

°

Lilllan Sankhulani
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3.4 Collection page

On an individual collection page you find (1) the collection description and (2) all collection items.
You can also use a (3) full-text search inside of each collection.

RA oigital Library

Home |

Kome Search Collections Login

Inclusive Education Collection

R

Search Coliection

Emvaring Acce to
Fdurerion s All
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3.5 Item page

On the item page you find (1) the document or media, (2) a bookmarking function (for logged in
users), most important metadata (3) for this item, share buttons (4), download button (5) and

further meta-data (6).

Mainstreaming Inclusion In Teacher Education In Zimbabwe.

a2 1 e — el v
1. INTRODUCTION
In s el by Shee (U131 bovbers pantd oo i 8 w5 berd 0 ey wmomge ivbotor
. e bk f spocthc i whow deahag wa 1peceic evm of il . 1
b wad it Hrui snd 3o Somg: e 1o b e g vhen skvwteg w3 dhbbon Arves
Mg irpurens. Mt \machrs e |oon Fremaie. paseias b 0 ARELE PENS b €anag
. wretp o verk b be
Vechers when Mandiog mchesie chancs bring 12 the fore o spprCTamn f ¢ wwchers Tacin
Proerwnens St wacher Umoves are capoml (5 baieg, presenive wadwe Snaing (Odee. 2000 The
Hiavpen Aprey Secad G
S0 euuim s S Sense i (32 G choes Sachars hav rtee xvidge 1) Codabnced
ahent e o e lrmer, Rbeng by s vt s v aed R (O
it 3 o bk f - TVEC LESCh PRI 1 9 PO \acher et 0 G 8 gz vESE
ol o g e
il e
1 rovagu o skih snd ' B
Swwksioes COF) 5 of e view o achen sy 5 okl ke (2 chetin Gatey. WkRiney ¢t & &1
Stveiilnen GICH. 1) g Sat . B Gubly o A8 sacxien onlars crmel cuned B Gty o
Vochers Weghusty (08 wrcs et prdcovensl deickpece 1 chucly iaked (o cloarm praciac
: o achers who e e
Aoraiedgnble ohend 5 sbyet wca ocy ook we. oo vt | Achy b capage 8 e o (v0c s
Howeve, € Sndigs by Mats (3112) e mpthng 90 by. £ wondd appeas s xacdem’ o g cicg 1
b1 (5 mcbrven v som. T checrvaben prampicd i b cxglee e cokced o which xken wes bemg
www e com. The LIES. Pape 2T
Masaaresmg inchurion i Toacher
Soturms s expmimcrg | Sex st 8 P nclm £ 5 s ArApe B o
ok g 1 clcserrn e chuleagis
Fliesize: Flutype: MIME:
N63EKD b
Details
Publshed 2013
Member of Inclusive Education Cotection
Subject Inclusive Education
Material Type Supplementary
Languago Engloh
Author(s) 0 Mefs
E. Maxuba
Publisher uES
Material Catogory Toachar Training

3.6 My Bookmarks (only logged in users)

The bookmarks pages shows my personal bookmarks.

M Digital Library

Home

My Bookmarks

Bookmark

Remove
bookmark

Remove
bookmark

Remove
bookmark

Remove
bookmark

Remove
bookmark

Remove
bookmark

Remove
bookmark
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Date
Published

2018

2017

2009

2008

2012

2013

osaonl»

Bookmark  Boskmrk ih e

About this item

=" o

e name:
aeticle on makstreaming inchus e
edacation in Teacher Egucaton.pd

Home Search Collections Admin Bookmarks Propose Item My account
Title Publisher Subject
Initial Primary Teacher Education English Module 4 Malawi Institute of Education English

Malawi Climate Action Report for 2016 Irish Aid Social Studies
Intellectual Disability and Developmental Disorders in Inclusive
Children Education
Policy Guidelines on Inclusion in Education UNESCO Inclusive
Education
A study on h ) with intell | | Institute of Special Needs Inclusive
disabllity Education Education
Intellectual Disability Special Education Resource Unit Inclusive
Education
Mainstreaming Inclusion In Teacher Education In UES Inclusive
Zimbabwe Education

Log ocut
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4 Search

The digital library offers several ways of searching and finding materials. It is very simple to find ex-
actly what you are looking for. There are different use-cases for searching:

Use case Search mechanism
| know the item | look for, e.g. | know the name or Full-text search
some words of the title.

| want to quickly find something relevant for some Full-text search
specific topics or search term

| want to quickly check if there is any content for a Full-text search

specific term or topic
| need a very specific information, that might be found | Full-text search
inside in a specific document
| want to find all contents that are related to specific Drill-Down Search
subjects, authors, publishers, dates etc. (also
combining those search-parameters), e. g. for an
overview or research etc.

I need to find something specific, but | cannot find it Drill-Down Search
easily with the full-text search
| want to find all recommended items for a specific Collections

subject or module

This list is not complete, but shows typical motivations for searching, and how you can use the differ-
ent tools inside of the digital library to reach your goal.

4.1 Full-text Search

The full-text search really searches inside of the document, in the title and in all meta-data available.
You can start from Home (1) and just type your term (2). Results (3) will pop-up.

.. Digital Library o Home Search Collections Login
32 2 " ~

Search library

climate|

~ Malawi Climate Change Case Study

= Climate Change and Disaster Risk Reduction
=] hange Coluction Climate Clange Colleckor

Climate Change Risk Profile Malawi e

%5ks Malawi Climate Action Report for 2016

— Initial Primary Teacher Education Agriculture Module 1

-
=8 Syllabus for Initial Primary Teacher Education Agriculture
— Agrumm Gofecton r

—gr et —— - cremewmr s wen ser s ww—r— ——— e et e e
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4.2 Drill-Down Search

To perform Drill-Down Search, open the search page (1):
= and select any facets (2), such as subjects, authors, editors, publishers etc. to drill down into
the library content. Observe how categories are automatically reduced while you drill-down.

= You can unselect facets (3).

= Additionally use full-text search (4) to complete your search.
= Find the results (5) presented for the current search.

RA pigital Library

Home

Subjectv
Mathematics (6)

Author(s) v
Gabriel Chamdimba (5)
Adhija Nangoma (4)
Bruno Chikopa (4)
Eneya Phiri (4)
Getrude Jumbe (4)

Show more

Editor(s) v
Jackson Yekha (3)
Max J Iphani (3)
Esther Maulidi (2)
William Susuwele-Banda (1)

Publisherv
@ Malawi Institute of Education (6)

Teacher Education in Sub-Saharan
e Atrica

(3)

Search library

o&amh Collections  Log in

| € Mathematics ‘ | € Malawi Institute of Education 0

Displaying1-6 of 6

o
o o Syllabus for Initial Primary
e Teacher Education Mathematics
RGN Adobe Portable Document Format
Mathematics ute of Education
iy o
Initial Primary Teacher
S Education Mathematics Module
o1 1of Year1
p— Adobe Portable Document Format
Getrude Jumbe
Malawi Institute of Education
[ - ROTOu.
Ry o

4.3 Hierarchical Search in Collections

Find relevant content collections (1). Click on the relevant collection (2) to browse the content.

“ Digital Library

Home.

Collections e

Inclusive
Lducation
Calloction

q

Calloction

(5N
oo

Life Skills
Collection

Callection

English
Collection
9 sems

@ o
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Expressive Arts

Gender Studies

Agriculture
va\lw

Refigious Stucies
Collection

Egundation
Collgction

12 it

&=
®
43338
=)

Climate Change
Colliection

£

Mathematics
+ Collection
uE 12 hems

Homs Omum;mu Log

Social Studses.
@ Collection

[, HumanEcoiony
€ Cellection

!

{: i\acehmum
2. |: c-:ll-cvun

Chichewa

B
8 ltems
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5 Administration

To keep the library useful, you need to add new content on a regular basis. In this chapter. Adding
new content is easy but requires some systematic approach and reasonable categorization to keep
the library useful. To manage the library content, you need to have the role of a librarian.

5.1 Manage accounts inside of the digital library

Only people with an account can manage the digital library. Also, there are other functionalities that
are limited to certain roles. Therefore, we need to first create the relevant library user accounts. Any-
body can register for the digital library by clicking on Log in (1) and then Create new account (2).

“ Digital Library

{ome

Create new account

o Create new account Reset your password

Email address *

Usemame *

pecal Srarsctnrs arm ab

Full name *

Organisation *

Job Title

Picture

Choose File  no file selected

s face
Yo o
3 B

od types: pag oif ipg jpe

» Contact settings

Create new account

Home Search Colo Log i

However, those accounts are blocked at first and need to be unblocked by a Librarian. Librarians also
have access to the People management, where they can manage all users. First log in, and then find
the people management under Manage > People (1).

O Backtosite | == Manage W Shortcuts Y chzange

Permission

6 B come afguretion  dg People @ Help
Add user
People
Home » Administration
Name or email contains Status Role
-Any - v | -Any - v
Filter
Action

Add the Administrator role to the selected user(s)

Apply to selected items

USERNAME STATUS

Blocked

Active

Active

Active

Active

ROLES

« Librarian

» Librasian

® Librarian

* Libranan

&

MEMBER FOR

1day 11 hours
2 days 12 hours
2 days 12 hours
2 days 12 hours

2 days 12 hours

LAST ACCESS

never

2 days 10 hours ago

2 days 10 hours ago

2 days 10 hours aga

2 days 10 hours ago

OPERATIONS

Edit

Edit

Edit

Edit

Edit

On this page, you can also Add new users (2) or search for existing users (3) to manage their ac-

counts (3).
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If you add a new user or edit an existing user, you can edit the typical user data like email, username,
password, full name, organisation, job title and the picture of the user.

Add user 7

Home » Administration » People

This web page allows administrators to register new users. Users' email addresses and usernames must be unique

Email address

A valid email address. All emails from the system will be sent to this address. The email address is not made public and will on
notifications by email

Username *

Several special characters are allowed, including space, period (), hyphen (=), apostrophe ('), underscore (_), and the @ sign.

Password *

Password strength

Confirm password ™

Passwords match
Provide a password for the new account in both fields.
Status
Blocked
© Active o
Roles

Teacher
Librarian
Blantyre TTC

Chiradzulu TTC

Phalombe TTC o
Machinga TTC

Kasungu TTC

StJoseph TTC

Karonga TTC

LLTTC

Notify user of new account

Full name *
Organisation *
Job Title

Picture
Choose File no file selected

Your virtual face or picture.
One file only

128 MB limit

Allowed types: png gif jpg jpeg

Create new account

Very important for the library is also the right management for the user. You can
= Block are user, or activate a blocked user (1). Blocked users cannot log in.
= Provide a specific role to the user (2), such as teacher, librarian, or member of the TTCs.

In the digital library, contents can be limited any combination of those roles. It is the general rule,
that librarians always have access to ALL contents.

This allows to provide specific contents only to certain TTCs or only to teachers (and not to students).
Those contents are then only visible for users with that specific role!
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5.2 Library administration
Once a user has the role of a librarian, he or she can access the library administration:

wsme = Masge Jf Shericuts L sdmin

All uﬁy Items e 9 o
CCEED o Collections Propased ftems Add Libary It
Daplay S0 0f 1

Date Peblished Title Peblisher Subject Material Category  Matesial Type YearSemestes Sangarg

The administration provides the following overviews on library contents

No Overview Function

1 All library items Overview on all library items with the ability to filter,
bookmark and directly jump into the editing of items.

2 Bookmarks All your bookmarked items

3 Collections All library collections with the ability to filter and jump into
the editing of collections

4 Proposed items All proposals for the digital library with the ability to filter
and edit proposals.

Use the different view to organise and manage the digital library
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5.3 Adding new library items

You find a link to create new library items under Shortcuts or in the library administration.
O Home * Shortcuts ‘l admin

Library items Bookmarks Collections Proposed items

E Manage

Create Collection

Create Libjary item

The creation of a library item is a two-step process.

5.3.1 Step 1: Describe/Categorize the content

First, we need to clearly describe and categorize the content. Besides the title, all fields are optional.
However, for making the library useful, always fill out as much information as possible.

Bookmacks € - Propesed item vate Colucion

Create Library item

Last saved: Not ssved yet

¥ MEDIA SYSTEM *
Author: admin
Model *

tal Document v PERMISSIONS BY TERM

ThiS wedget shows information
permissions. It's being updated, a5 »
cranges In the form

Onomy term related
u make any related

Allowed users: Mo uses PATeTons
Allowed roles: No ok restricrions.

¥ BIBLIDGRAPHICAL INFORMATION *
¥ ACCESS CONTROL a

Tithe *
@ Publshes
Liceme Permissions
NJA Librartan
Uninown
Puble Dama
CCBY - AL
CCiv-sA
CCEV-ND
Y-HC
CC BY-NC-54 - Attribut
CC BY-NC-8D- Anribuation M Phalombe TTC

St Joseph TTC

Copyrighted - uplaaded with permission of owner
Copyright holder
v COLLECTIONS
Terms of use
MEMBER OF

Clarity uncer which permission this material is provided

¥
Authar(s)
Add another item

Editor(s)
e
¥ CATEGORISATION OF ITEM e

Matesial Catogory

Material Type

Audio-Visual Model Lesson

2na year/1s:
204 year/2nd semester

2nd year/ Srd semester

@ Mdd media

e 0

(1) Select the type of media that you want to upload: Document, Video, Audio or Image.
(2) Provide the relevant bibliographic information.

(3) Categorize the item.

(4) If necessary: Limit access according to the available groups.

(5) If necessary: Add content to specific collections.
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5.3.2 Step 2: Add media
Once you saved the library item, and add media was selected (by default), you are forwarded directly
to the form to add media.

Add Document -

Home » Add media item

| v Library item Test has been created.

The "Media Use' field is used to differentiate a Media file between other iterations of that Media. These include:

Extracted Text: A textual representation of the Object appropriate for fulltext indexing, such as a plai version of a or OCR text
FITS Fite:
Technical Metadata associated with an original media file

Intermediate File. High quality representation of the Object, appropriate for generating derivatives or other additional processing
Original File: The ofiginal creation format of a file

Preservation Master File: Best quality repr of the Object approp! for long-term preservation

Service File: A medium quality representation of the Object appropriate for serving to users

Thumbnall Image:

A low resolution image representation of the Object appropriate for using as an icon

Transcript: A textual representation of the Object appropriate for presenting to users, such as subtitles or transcript of a video, Can be used as a
substitute or complement to other files for accessibility purposes

Name *

Test o

File *

Choose File no file selected e

One file only
128 ME limit
Allowed types: txt dot docx pdf.

Media Use

Extracted Text
FITS File

Original File

Service File

Thumbnall Image

Transcript

Access terms
Blantyre TTC
Chiradzulu TTC
Karonga TTC
Kasungu TTC
Librarian 0
LW TTC
Machinga TTC
Phalombe TTC
St Joseph TTC
Teacher

Save

(1) The title is proposed from the item title. No need to change it.
(2) Upload the file.

(3) Select Original File!

(4) If necessary, restrict the access to the file.

After uploading, other required files are automatically generated. If you visit the item page later, you
can always add or edit media under the media tab:

Mainstreaming Inclusion In Teacher Education In Zimbabwe.

—
Edit Children Media Delete Revisions

aa ™y 1 of6 — | 4  Automatic Zoom v s A »
| Bookmark Remove bookmark

The I ional Journal Of Engineering And Science (UES) m | About this item
IIVolumeli2 lissuell 5 1Pagesil 27-32120131| Publisher
ISSN(e): 2319 - 1813 ISSN(p): 2319 - 1805 THE IJES
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5.4 Adding new collections

You find a link to create new collections under Shortcuts or in the library administration.

— Manage * Shortcuts

Library items Bookmarks

Adding a collection is very simple:

1 EG I

Collections

Proposed items

Create Library item

(1) Specify the title, the collection image and the collection description.
(2) If necessary, limit access permissions.

Create Collection

Home » » Ad¢ content

v COLLECTION DATA *

Title *

Last saved: Not saved yet
Author: admin

» PERMISSIONS BY TERM

Create Collection

Collection Image
Choase File  no file selected ¥ ACCESS CONTROL
One file only @Published
128 M8 limit o
Allowed types: png gif jpg jpeg Permissions
Collection Description Librarian
- Teacher
B I S xx I, = S E|/Y Q@ @S Foma = [@ Source Blantyre TTC
Chiradzulu TTC
Karonga TTC
Kasungu TTC
LLTTC
Machinga TTC
Phalombe TTC
5t Joseph TTC
» MEDIA SYSTEM
|3

5.5 Collecting proposals for new library items
There is a proposal collection workflow provided that allows any registered user to propose content

for the digital library.

A Dpigital Library

upload a file.

Proposal

Title

Link URL

Comment

File upload

Choose File  no file selected

One fie anly

1Tl think
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Librarians can later find the item in the proposed items list:

Library items
Displaying 1 - 10 ¢/ 12

Bookmarks

EDIT  CONTACT

«dit

Collections

TITLE

Lide Skills Level 6

Database

Actourtancy

Bible Knowlecge

Programmar

COOONEWS

Secondary

Add Library ltem Add Collection

Proposed ltems

LINK FILE UPLOAD

http:/ feducation.gov.mw
huips: f fethecea.com

D sample.decx

o hp-pavilion-i5

20109 -pecs - 15.dacx

https: fmimie.com
P 5.patt

hrtp ¢ /chikhadwe com

https:/ fwww.open.edu/apeniearncreate)mod /oucontent /view.php?

, bible-kronledge-std-
i

COMMENT

| tecommend this book

More Books on this have been re-weitten ,

but this is a special book

halk

You have been apponted as an IG

CHANGED v LICENSE  STATUS
sat
v -
07/23/2022 - if"!b o ':::
ution 1
1115
Sat,
By - N
07/2312022 if"b o eedy
i ution  review
Sat,
Newd
07/23)2022-  Unknown |0
1109
sat,
0723/2022 -  Unknown eSO
review
1109
Sat,
07/23)2022 - Unknown ver's
"
1108 e
Sat,
Needs
07/23)2022 - It
11.08
-
iR Public Needs

If you click on edit, you can edit the specific item and use the review section to document the review

Propose Library Item: Submission #6

View

Home » Administration s Struct

The Ldit form aliows the sdministrator 1© update a submission,

Edit Notey

are » Webforms » Propose Library Item » Resuits

» Watch video

« Previous submission

> SUSMISSION INFORMATION

PROPOSAL
Title

ite Skilis Lavel 6
Link URL

st/ education. gov.mw

Comment
CSE

File upload

Nlowed types: gif, Do, wea, pog, txt, rtf, himi, odf, pdf, dec, docx, pet, pptx, xis, xdsx, xml, avi, mov, mp3, mpd

Next submiss

REVIEW
Librasian responsible

= None - -

Rating

Content |5 relevant for teacher training

The content represents state-of-the-art and is
not outdated

The quality of the content is adequate

The quality of media is sufficient

We have the right to share the content on the
Oigital Library

License
CC BY - Attribution
Status
© Needs review
Selected for Upload
Uploadad

Not permitted for Upload

YES

NEEDS CHECK

Once you decided to upload an item, you need to upload the file with the create new library item
function. There is no automatic process to bring an item from the proposal section to the library.

Such a function might be part of a future update.
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6 Copyright & Licensing

Copyright is the exclusive right to the publication, production, or sale of the rights to a literary, dra-
matic, musical, or artistic work, or to the use of a commercial print, granted by law for a specified pe-
riod to an author, composer, artist, distributor, etc. It is usually marked with the Symbol ©

Example:

THE MATHEMATICS THAT
EVERY SECONDARY SCHOOL MATH TEACHER
NEEDS TO KNOW

ALAN SULTAN AnD ALICE F. ARTZT -’{

First published 2011

by Routledge

270 Madison Avenue, New York, NY 10016
Simultaneously published In the UK

by Routledge

2 Park Square, Milton Park, Abingdon, Oxon OX14 4RN

Routledge Is an Imprint of the Taylor & Francls Group, an Informa business
Thus edition published i the Taylor & Francis e-Libeary, 2010.

To purchass your own copy of thus or any of Taylor & Francis or Routledge’s
collection of thousands of eBooks please go to www.eBookstore tandf.co.uk

2011 Routledge, Taylor & Francls

Il rights reserved. No part of this book may be reprinted or reproduced

br utilised in any form or by any clectronic, mechanical, or other means,
10w known or hereafter invented, including photocopying and recording,
f In any Information storage or retrieval system, without permission in
vriting from the publishers

rademark Notice: Product or corporate names may be trademarks or
registered trademarks, and are used only for identification and explanaton
without intent to infringe.

Library of Congress Cataloging in Publication Data
A catalog record has been requested for this book

British Library Cataloguing in Publication Data
A catalogue record for this book is avatlable from the British Library

ISBN 0-203.85753-4 Macter e-book ISBN

ISBN 13: 978-0-415-99413-2 (pbk)
ISBN 13: 978-0-203-85753-3 (ebk)

If the content is not licensed for sharing openly, you always need the written permission of the

copyright holder, before uploading.

A common and recommended way of licensing is creative commons.

Creative Commons is a non-profit organization that provides licensing structures people can use to
license their copyrighted work to anyone willing to abide by the licensing terms. A creative common

license (CC) supports different features:

e BY —Credit must be given to the creator

e SA — Adaptations must be shared under the same terms
e NC- Only non-commercial uses of the work are permitted
e ND - No derivatives or adaptations of the work are permitted

iT1 think
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® ®e @O®e

; @
©O®
OO
OO
OO
OO
COSO

©f

License

Description

The person who associated a work with this deed has dedicated
the work to the public domain by waiving all of his or her rights
to the work worldwide under copyright law, including all re-
lated and neighboring rights, to the extent allowed by law.

CCO - No Copyright. You can copy, modify, distribute and per-
form the work, even for commercial purposes, all without as-
king permission. See Other Information below.

This license allows reusers to distribute, remix, adapt, and build
upon the material in any medium or format, so long as attribu-
tion is given to the creator. The license allows for commercial
use.

BY — Credit must be given to the creator

®H©

FEF

This license allows reusers to distribute, remix, adapt, and build
upon the material in any medium or format, so long as attribu-
tion is given to the creator. The license allows for commercial
use. If you remix, adapt, or build upon the material, you must li-
cense the modified material under identical terms.

BY — Credit must be given to the creator

SA — Adaptations must be shared under the same terms

QOB

This license allows reusers to distribute, remix, adapt, and build
upon the material in any medium or format for noncommercial
purposes only, and only so long as attribution is given to the
creator.

BY — Credit must be given to the creator

NC — Only noncommercial uses of the work are permitted
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This license allows reusers to distribute, remix, adapt, and build
upon the material in any medium or format for noncommercial
purposes only, and only so long as attribution is given to the
creator. If you remix, adapt, or build upon the material, you
must license the modified material under identical terms.

BY — Credit must be given to the creator
NC — Only noncommercial uses of the work are permitted

SA — Adaptations must be shared under the same terms

This license allows reusers to copy and distribute the material in
any medium or format in unadapted form only, and only so
long as attribution is given to the creator. The license allows for
commercial use.

BY — Credit must be given to the creator

ND — No derivatives or adaptations of the work are permitted

This license allows reusers to copy and distribute the material in
any medium or format in unadapted form only, for noncom-
mercial purposes only, and only so long as attribution is given
to the creator.

BY — Credit must be given to the creator

NC — Only noncommercial uses of the work are permitted

ND — No derivatives or adaptations of the work are permitted

Find open educational resources:

OER commons - https://www.oercommons.org/

@ E/R E?'f'fo"_,s Discover v Hubs ~ Groups v QOur Services dd R Q Sign In/Register

Explore. Create. Collaborate.

OER Commons is a public digital library of open educational resources. Explore, crecte, and collaborate with educators around the world to improve curriculum.
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DOAIJ - Directory of open access journals - https://doaj.org/

THE DIRECTORY OF OPEN ACCESS JOURNALS

Find open access journals & articles.

@ Journals O Articles

!

In all fields

v | SEARCH

7 Library Metadata

TITLE INFORMATION

comments

Title (fill in)*

Title of content

Author(s) (fill in)

Use commas to separate multiple authors; Use
their full names as used in the publication

Editor(s) (fill in)

Use commas to separate multiple editors; Use
their full names as used in the publication

Publisher (fill in)

The publisher can be either a publishing house
or any organisation/institution that published
the content

Place of publishing (fill in)

Location where the content item was published

Date published (fill in)

YYYY-MM-DD - you can only write part of the
date — e.g. only the year (YYYY), or only year
and month (YYYY-MM)

Language (fill in)

Language of the content item.

Material category (choose)

Choose to which category the content item
belongs to.

e Policy
e Teacher Training
e  Primary Teaching Material

Only 1 value applicable.

iT1 think
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Material type (choose)

Choose to which kind of material type you
content item refers to.

e Audio-Visual Model Lesson
e Curriculum

e Examination Paper

e Guideline

e Handout

e Lesson Plan

e Module

e Policy

e Scheme of work

e Sourcebook

e Supplementary Material

Only 1 value applicable.

e Syllabus
e Textbook
Subject (choose) Choose to which subject the content item

belongs to

e Agriculture

e Inclusive Education
e Chichewa

e English

e Expressive Arts

e Foundation Studies
e Human Ecology

e Life Skills

e Mathematics

e Religious Studies

e Science & Technology
e Social Studies

Only 1 value applicable.

Topic (fill in)

Type in a topic to which the content item
belongs to. This is an autofill option — if the
topic is already set, it will appear in a
dropdown menu you can choose from.

For specification to which subcategory of the
subject the content item belongs to. E.g.:

Social studies (subject)

e Arts (topic)
e History (topic)

Year/Semester (only for Teacher
Training/Policy material) (choose)

Choose to which year of the IPTE the content
item belongs to. E.g.: a syllabus for the 2" year
of the IPTE — if applicable

e 1styear/1st semester
e 1styear/2nd semester
e 1styear/3rd semester
e 2nd year/1st semester
e 2nd year/2nd semester
e 2nd year/3rd semester
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Standard (only for Teaching/Policy Choose to which class/ level in school the
material) (choose) content item belongs to. E.g.: an assignment in
a certain subject for the 3" grade in school

. Standard
. Standard
. Standard
. Standard
. Standard
. Standard
. Standard
. Standard

[ ]
0O NOUL B~ WN B

License (choose) Choose the license under which the content
was released. If you can choose (for your own
content) we recommend to use the creative
commons licensing scheme:
https://creativecommons.org

e Copyrighted.

e  Public Domain.

e CCBY - Attribution.

e CCBY-SA - Attribution ShareAlike.

e CCBY-ND - Attribution NoDerivs.

e CCBY-NC - Attribution NonCommercial.

e CCBY-NC-SA - Attribution NonCommercial ShareAlike.
e CCBY-NC-ND- Attribution NonCommercial NoDerivs.

Note: Not all fields have to be set. But the better you define your content items on this level the
better users will be able to define their search for content.
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